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Cinnamon Brow CE Primary

POST TITLE: TEACHING ASSISTANT (LEVEL 2)

REPORTS TO: SENCO/Headteacher

MAIN PURPOSE

To work with and supervise individuals and groups of children under the direction/instruction of teaching &/or senior staff, inclusive of specific individual learning needs, enabling access to learning for all pupils and assistance and support in classroom management and behaviour techniques.

JOB PROFILE

SUPPORT FOR THE PUPIL
· Establish good working relationships with pupils, acting as a role model.
· Read individual bespoke reports provided by external agencies and school documentation including pupil passports for pupils supporting
· Be aware of and respond appropriately to individual pupil needs ensuring effective interaction.
· Provide specific support to pupils’ dependent upon their individual needs ensuring their safety whilst supporting access to learning activities
· Promote inclusion and acceptance of all pupils.
· Encourage pupils to interact with others and engage in activities led by the teacher.
· Promote self-esteem and independence.
· Provide feedback to pupils in relation to progress and achievement under the guidance and direction of the teacher.

SUPPORT FOR THE TEACHER
· Assist the teacher in photocopying / preparing resources for the pupils working with as directed by teacher
· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans
· In liaison with the teacher, utilise strategies to support pupils in achieving learning goals
· Report to teacher the progress of the pupils and keep records as requested
· Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils to take responsibility for their own behaviour in line with established school policy.
· Establish constructive relationships with parents/carers.

SUPPORT FOR THE CURRICULUM
· Undertake structured and agreed learning activities/learning programmes/interventions, taking into consideration pupil passport and external agencies reports
· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use.

SUPPORT FOR THE SCHOOL
· Be aware of and comply with school policies and procedures relating to Christian ethos, behaviour, safeguarding & child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned).
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.
· Contribute to the school ethos, aims and development/improvement plan.
· Appreciate and support the role of other professionals
· Attend relevant meetings as required
· Participate in training and other learning activities as required
· Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours
· Accompany teaching staff and pupils on visits, trips and out of school activities as required.
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Play Lead team member  
 
	 
Job title: 
	 
Play lead team member 
 

	Reporting to:  
 
	Leadership team curricular lead for play 
 

	
	


 
Job purpose/overall description  
 
Working as a member of the play team, you will ensure that all our children have meaningful lunchtime play every day. You will work as a member of the play team to create a safe and stimulating outdoor environment providing social, active and creative play experiences for all.  
The play team is also responsible for ensuring that all our children have a pleasant eating experience at lunchtime, whilst maximising the time they can spend outside playing. You will support all our children as they visit the dining hall and are responsible for cleaning the tables and any spillages to aid the kitchen staff in getting the hall to a state ready for use (eg for PE) in the afternoon.  
 
Main duties  
· Work as part of the play team to cover all lunchtime tasks daily. This could include sessions outside and sessions in the dining hall.  
· Work with the play coordinator to ensure all children have access to exciting play opportunities every lunchtime.  
· Facilitate play opportunities and act as an ambassador for play.  
· Work with the maintenance officer, play coordinator, and other play team members to ensure all our children have a safe site for play.  
· Coordinate and communicate between play zones and dining hall to ensure all children visit the dining hall and eat their lunch.  
· Assess play areas for risks daily and communicating/implementing any changes required.  
· Assist with putting out and packing away of play equipment/kit.  
· Record and report incidents of note that occur during lunchtime – e.g. site issues, behaviour, first aid (in line with school policy) 
· Assess and deliver pastoral aid to pupils.  Alert a first aider if needed (following school policy).  
· Coordinate and communicate with the play coordinator, other play team members and the catering team to ensure that all children visit the dining hall in a scheduled manner, to minimise queuing and maximise play time outside.  
· Assist children at lunch, eg with queuing, getting seated, opening packets, spillages, disputes, clearing plates / cutlery and encouraging good eating and social skills.  
· Clear and clean the hall during service (eg spillages, assisting with waste food, trays and cutlery).   
· Possible setting up of dining hall furniture prior to lunch.  
· Offer care, support and advice for children during lunchtime.  
· Contribute ideas and suggestions to improve the team practices and performance.  
· Promote and safeguard the safety and welfare of children in accordance with the school’s safeguarding and child protection and behaviour management policies.  
· Support and uphold the school’s Christian values and behaviour system, our school rules and reward pupils with verbal praise for positive attitudes and behaviours.  
· Attend periodic team meetings and/or training for professional development.  
· Assist with training new team members.  
· Complete school-based induction training and any subsequent training required to improve performance and take part in the appraisal process
 
Job context  
The post holder will seek guidance from the play coordinator and / or the member of the leadership team who is on duty.  
The post holder will have an important role in working directly with our children; working alongside the play coordinator and other play team members to deliver a programme of activities that is appropriate to the age and needs for the children in their care.  
 
Supervision and work planning  
The play team member is not required to supervise staff within the setting but will need to work with the play coordinator on planning activities for the children. It is an essential role of the Play team to supervise children. Please note: this supervision may be at some distance depending on the school’s play policy (methods of supervision could include direct, remote and roaming).  
 
Problems and decisions  
The play team member will be required to resolve day-to-day issues of a practical or routine nature amongst the children, but larger issues or issues of an operational or organisational nature should be referred to the play coordinator / leader of the leadership team on duty. 
 
Physical effort and/or strain 
Working with children is demanding and requires stamina and resourcefulness. This post will require physical effort, such as initiating active games, demonstrating safe play, walking on uneven surfaces (slopes, sand) and moving ‘loose parts’ materials, containers and furniture.  
 
 
 Working environment  
The working environment will be the school hall and all the school grounds including the school field. Areas of high use are the outdoor play spaces (playgrounds, field (including the journey around the field), sandpit, trim trail, wooded areas, mud kitchen, digging area, water area, quiet area, tyres, rough & tumble area) and the dining hall, but not restricted to these.  
 
Equipment  
· Play materials (eg crates, tyres, scrap materials, loose parts, sports kit, storage containers, logs, sticks, spades) are in regular use.  
· Walkie talkies are used to communicate when a class can go in for dinner/packed lunches. These are also used to request support from a member of the leadership team. 
· Cleaning equipment (brooms, sprays, cloths etc). 
· Folding tables. 
· Pastoral aid kit.  
 
General  
This job description only contains the principal accountabilities relating to this post and does not describe in detail all the tasks required to carry them out. Duties may vary from time to time without changing the character of the post or the level of responsibility.  
 
Special notes or conditions 
Our school community places the highest priority on keeping the children safe. Applicants for all posts will be subject to stringent vetting and induction processes. The holder of this post will be required to work with children under the age of 18 in a position of trust, and is, therefore, exempt from the Rehabilitation of Offenders Act 1974 and the amendments to the Exceptions Order 1975, 2013 and 2020. The successful candidate will be subject to the relevant checks and enhanced DBS, and will be required to complete a Declaration of Disqualification form. 
 
Whilst the school hours are set, it is inevitable that other duties will be required from time to time.  

The post holder should be willing to work flexibly to deal effectively with such eventualities. 
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